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VENTOR | NFORVATI ON SHEET

DATE:

TO

FROM

JUVENI LE:

DOB:

*MENTOR | NFORMATI ON SHEET*

MENTOR NANME:

MENTOR ADDRESS:

MENTOR PHONE: HOVE: WORK

ACTI VE AS A MENTOR SI NCE:

COMMENTS:
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APPLI| CATI ON

(Pl ease Print or Type) Dat e:
Nane: Soci al Security Tel ephone Nunbers
Nunber Wor k:
Honme:
Al i ases/ Ni cknanes: Date of Birth Pager :
Fax:
Race: Sex: Mai den Name:
Present Address:
(Nunber) (Street) (City) (State) (Zip)
Per manent Address:
(Nunber) (Street) (City) (State) (Zip)
VCOLUNTEER HI STORY
(Start with your nobst recent and work backwards.)
Nanme of Agency Dat es Duti es Reason for

Leavi ng

If not listed above, please list other contact you have had with young
peopl e/ adol escents; e.g., canp counsel or, teaching, scouting, group |eader, etc.
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Special Skills or Hobbies:

EDUCATI ONAL BACKGROUND

School Nane and Location | Years Attended Maj or Dat e of Degr ee
(Start with H gh School) From To Graduati on Recei ved

EMPLOYMENT EXPERI ENCE
Li st your past two enpl oynment experiences. Start with your present or npbst recent
position and work backwards. Attach additional sheets if necessary.

Enpl oyer's Nane & Address: Phone #

Dat es of Enpl oynent

Job Title: From

Specific Duties Perfornmed: To:

Reason for Leaving:

Hrs. Worked per Week

Enpl oyer's Nane & Address: Phone #

Dat es of Enpl oynent

Job Title: From

Specific Duties Perfornmed: To:

Reason for Leaving:

Hr s/ week

Pl ease |ist any professional/social organizations of which you are a nenber.




REFERENCES
G ve the nane and conpl ete address of three persons, not relatives,
enpl oyers, or supervisors who have know edge of your character

Name Conpl et e Address Phone Nunber

Wiy do you want to be a nentor to a young adult?
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How did you hear about the nentor progran?

Do you have a valid Driver's License? Yes __ No __ If yes, license nunber
Transportation: Car _ Do you have auto insurance (and can furnish proof
of sane) for at |east $100, 000 conbined single limt liability coverage?
Yes __ No __
Bus _~ Walk _ Oher

I n your opinion, what personal qualities are needed for a nentor to be
successful in their work with youth?

What type of child can you best work with?

Addi ti onal comments:

Do you have any physical limtations which would prevent you from performng
volunteer duties within Lakeside Center? Yes _~ No
(I'f yes, please describe on the back of this sheet, the necessary
accomopdati on(s) needed for your successful performance in such a position.)

Have you ever been arrested or convicted of a violation of the law, or is a charge pendi ng
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agai nst you for any offense other than mnor traffic violations? |If so, give details
i ncludi ng date, place, nature of offense and di sposition.

STATEMENT OF REQUI RED TRAI NI NG

If accepted into the DHS/ Lakesi de Center Mentor Program | agree to attend the Mentor
Training as required and understand that | cannot assunme the duties of a Mentor until | have
successfully conmpleted the Mentor Program Orientation and screeni ng process.

Si gnature Dat e

STATEMENT OF VOLUNTEER SERVI CE

| understand that information contained in this application will be kept confidential and
that it is for use by DHS/ Lakesi de Center to provide volunteer service to clients. | agree
to conplete an interview with programstaff, a county, state and federal record check. |
will also provide programstaff with informati on needed for conpletion of reference checks

and a state child abuse/neglect screen. | understand that participation as a Volunteer in
t he program depends on successful conpletion of the screening and training process.
Furthernore, | agree to a conmtment of one year of service giving eight hours per nonth as

a volunteer with the DHS/ Lakesi de Center Mentor Program

Si gnature Dat e

STATEMENT OF CONFI DENTI ALI TY

| understand that nmuch of the information | receive or hear in performng ny duties at
DHS/ Lakesi de Center will be of a confidential nature. | agree to keep this information in
strict confidence, sharing it only with persons authorized by DHS/ Lakesi de Center.

Si gnat ure Dat e

PLEASE RETURN APPLI CATION TO | magi ne Arts Mentoring Program
Vi va Vox Organi zation

PO BOX 220744
Ki r kwood, MO 63122

MENTOR STATEMENT OF | NTENT
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I have read Viva Vox Organization’s Code of Ethics. It is ny intention to
conduct ny professional practice as a Volunteer Mentor of IMAG NE Arts Mentoring
Program in accord with the true intent of the code and to subscribe to the
speci fic conduct standards therein. Further, it is nmy intention to participate
in only those behaviors that are in the best interest of ny nmentee. | understand
that a copy of this docunent with ny signature affixed will be nmaintained in ny

personnel file at Viva Vox.

Ment or Si gnat ure:

Date of Revi ew

Supervi sor's Signature:

Dat e of Approval :




CONDUCT AND DI SCI PLI NE RULES AND REGULATI ONS
GENERAL PROVI SI ONS
JURI SDI CTl ON Any person who is an official enployee and/or

vol unteer of Viva Vox Organization, or is under its supervision and
control, shall be subject to these provisions.

PRESUMPTI ON OF KNOANLEDGE OF LAWS - ORDI NANCES, ARTI CLES, AND CORDERS

Unl ess ot herw se provided, all enployees shall be presuned to have
know edge of the laws of Mssouri and the United States, all county
and nunici pal ordinances, the provisions of these Articles of
Conduct and Discipline, and all general orders and regul ati ons of
Viva Vox Organization. It shall be no defense to show a | ack of
know edge t hereof.

DISCIPLINE Any enployee/volunteer who, in the opinion of the
Appointing Authority, haw commtted a violation of any Article
contained herein, or any ethical standard contained in the Ethical
and Conduct Standards, or any acts contrary to the best interest of
or in a manner which could bring discredit to DHS/ Lakesi de Center,
may be disciplined as deened appropriate by the Appointing
Authority. Authorized forns of discipline are: dismssal from Viva
Vox Organi zation; suspension w thout pay; denotion; reduction in
pay; extended probation; witten reprimnd; and verbal reprinmand.

DI SCI PLI NARY ARTI CLES

An enpl oyee/ vol unteer may be disciplined if he/she violates any of
the followng in the judgment of the Appointing Authority:

CHARGES WTH A VIOATION OF THE LAW that is: Formal |y charged
with the conm ssion of any act or acts which are in violation of
the laws of the United States, this or any other state, or of a St.
Louis County or nmunicipal ordinance, excluding mnor traffic
vi ol ati ons.

FAl LURE TO REPORT CHARGE, that is: Fails to report a charge for a
violation of the law to his/her supervisor, and present in witing
the circunstances surrounding the charges as soon as possible
thereafter, not to exceed ten cal endar days. Each Mentor is
responsible to inform the Mentor Coordinator wthin ten working
days of the circunstance(s) surrounding the charge(s). Failure to
do so can result in dismssal fromthe Mentor Program

CONVICTION OF A FELONY, that is: |Is formally convicted of a fel ony
may result in dismssal fromthe Mentor Program  This does not
i nclude SIS (Suspended | nposition of Sentence).

ACTING AS A PRINCI PAL AND) OR ACCESSORY TO AN OFFENSE, that is:
Commts an offense that is punishable, or attenpts to commt such
an offense, or conspires to commt an offense, or acts as an
accessory either during or after the fact, and may therefore be
di sci plined subject to the discretion of the Appointing Authority.




DI SOBEDI ENCE OF ORDERS, that is: Violates or fails to obey any
DHS/ Lakesi de Center order or regul ation.

| NSUBORDI NATE CONDUCT, that is: WIIfully disobeys a reasonable
directive of a superior.

Treats with contenpt or is disrespectful in |anguage or deport nent
towards a superior in the execution of DHS/ Lakesi de Center duti es.

MALTREATMENT OF SUBORDI NATES, that is: Qppresses, treats wth
contenpt, or is abusive in |anguage or deportnent towards any
subordi nate or enpl oyee.

FAI LURE TO EXECUTE SUPERVI SORY RESPONSIBILITY, that is: Fails as a
DHS/ Lakesi de Center supervisor, manager, or adm nistrator, either
willfully or through neglect, to ensure that subordi nates conply
with the provision of these Articles, DHS/ Lakeside Center orders,
rules and regul ations, as well as all federal, state, county, and
muni ci pal | aws/ or di nances.

NEG_ECT OR DERELI CTI ON OF DUTY

Exanpl es include, but are not limted to:

Has reasonable cause to believe that a child under an
enpl oyee' s/volunteer's assignnent has conmmtted a
violation of a federal law, state law, or nmunici pal
ordi nance whi ch woul d be considered a crine if commtted
by an adult and willfully or through neglect fails to
report such know edge to the proper official.

Has reasonabl e cause to believe that an of fense agai nst
these Articles may have been commtted by any other
person subject to these Articles, and wllfully or
through neglect, fails to report such to the proper
of ficial.

Has know edge of any material facts concerning any person
charged with or suspected of a crine, and willfully or
t hrough neglect failing to report such.

BREACH OF CONFI DENTIALITY OF RECORDS, that is: Divulges, in any
manner, confidential information concerning a juvenile to any
person or agency not authorized to acquire or receive such
i nformation.

Communi cates in any manner any information that mght assist
clients to evade Fam |y Court sanctions or dispositions.

| MPROPER USE OF | NTOXI CANTS, that is: Consunes or possesses any
open containers of intoxicating beverages while on duty, or
possesses closed containers of intoxicating beverages at work
wi t hout the express, prior permssion of the i medi ate supervisor.

Providing a mnor with tobacco or tobacco derivatives and/or




t obacco paraphernali a. It is unlawmful in St. Louis County to
ei ther purchase for or give to a mnor child any tobacco or tobacco
products under any circunstances. Even though the Gty of St.
Loui s does not have this ordinance, your Mentee is a ward of St.
Louis County, and falls under this ruling.

| MPROPER TREATMENT OF A CHILD, that is: Physi cal ly abuses any
child residing at DHS/ Lakeside Center by pushing, striking,
beating, or in any manner causing injury to a child unless such
actions are called for in order to protect another child, self, or
DHS/ Lakesi de Center property; or

Sexual | y abuses or mstreats any child; or

Enotionally harasses a child or a child s relative through the use
of threats of physical violence, excessive use of restrictions,
extraordinary penalties, or the threat of too harsh actions; or

Engages i n physical horseplay that could escal ate out of control.



MENTOR | NTERACTI ON PLAN

Dat e:

Ment or : Phone:
Ment or : Phone:
Staff: Phone:

| nteraction Plan for the Mnth of

1) Dat e: Time: Locati on:
Activity:

2) Dat e: Time: Locati on:
Activity:

3) Dat e: Time: Locati on:
Activity:

Suggestions for future interaction:

Ment or Coor di nat or Ment or

Ment ee Cottage Staff

DHS/ LAKESI DE CENTER



Mont hly Report Form

Ment or Mont h , 19
Ment ee
Total Contacts: Total Hours: Total Mles

Briefly Iist contacts with the Mentee:

Dat e Ti me Locati on Activity

How woul d you rate the followi ng regarding the Mentee's relationship to the program

hi gh | ow
conmi t ment : 5 4 3 2 1
receptiveness: 5 4 3 2 1
attitude: 5 4 3 2 1
respect: 5 4 3 2 1
honesty: 5 4 3 2 1

Rate your overall assessnent of the relationship: 5 4 3 2 1

Addi ti onal coments:

| MA@ NE Arts Mentoring Program




ORI ENTATI ON TRAI NI NG EVALUATI ON

Pl ease evaluate the orientation training as a whole:

Fair Good Excel | ent
Was the individual session: Was the class size: (if applicable)
too | ong too | arge
not | ong enough too smal |
just right just right

VWi ch subject was nost interesting to you?

Wi ch subject was of |east interest to you?

VWhat other type of witten material would you like to see presented in the training
packet ?
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CLASS A FELONY

Arson 1st - if inj or death (569. 040)
Assault 1st - if injury (565. 050)
Assaul t 1st Agai nst Law Enf. (565.081)
Causi ng a Cat astrophe (569. 070)
VMCSL - Distrib. near School (195. 214)
VMCSL- Distrib. near Pub. Housing (195. 218)
El der Abuse 1st - (565. 180)
Escape from Custody Usi ng Weapon

or Host age (575. 200)
Ki dnappi ng - (565.110[1]1[2][3])
Murder 1ST (565. 020)
Mur der 2nd (565.021)
Phar macy Robbery 1st (569. 025)
Robbery 1st (565. 020)
Trafficking in Drugs 1st (195. 222)
Trafficking in Drugs 2nd (195. 223)

CLASS B FELONY

Arson 1st (569. 040)
Arson 2nd if inj or death (569. 050)
Assault 1st if no inj (565. 050)
Assault 2nd Agai nst Law Enf (565. 082)
Attenpted - dass A Felonies

Burglary 1st (569. 160)
Child Abuse - if enptional injury or
ritual (568. 060)

Child Molest.1st - if injury, weapon,
ritual, prior conviction (566. 067)

Child Used in Sex Performance - if

enotional injury (568. 080)
VMCSL - Dist.>5 grans Marij (195. 211)
El der Abuse 2nd. (565.182)
Ki dnappi ng (565.110[4][5])
Phar macy Robbery 2nd (569. 035)
Robbery 2nd (569. 030)
Sexual Abuse - if injury, weapon or

Victim<14 yrs (566. 100)
Trafficking in Drugs 2nd (195. 223)
Vol unt ary Mansl aught er (565. 023)



CLASS C FELONY

Arson 2nd

Assaul t 2nd

Attenpted O ass B Fel onies
Burgl ary 2nd

Child Abuse

Child Mlest. 1st

Child Used in Sex Perf
VMCSL - Dist. <5 gns Marij

Devi at e Sexual Assault

(560.
(565.

(569.
(568.
(566.
(568.
(195.
(566.

Endangering the Welfare of a Child 1st

if ritual

Et hnic Intimdation 1st
For gery

Fel oni ous Restrai nt

I nvol unt ary Mansl aught er
VMCSL - Poss. >35 gns Marij
Rec. Stolen Prop >$150
Sexual Abuse if no injury
Sexual Assault

Statutory Rape 2nd
Statutory Sodony 2nd

St eal i ng >$150

Tanpering 1st

Tanpering with a Wtness in a Fel ony

Case

Trafficking in Children

(568.
(574.
(570.
(565.
(565.
(195.
(570.
(566.
(566.
(566.
(566.
(570.
(569.

(575.
(568.

050)
060)

170)
060)
067)
080)
202)
070)

045)
090)
090)
120)
024)
211)
080)
100)
040)
034)
064)
030)
080)

270)
175)

CLASS D FELONY

Aggrvtd Staling 1st off. (565.

Att. Cass C Fel onies

Chi | d Abandonnent (568.
Chil d Abduction (565.
Child Molest 2nd if injury, weapon,
ritual, prior convict (566.
CCW (571. 030.
Endangering the Welfare of a Child
2nd. if ritual (568.
Endang. Welf of Child 1st (568.
Escape f/ Confi nenment (565.
Esc f/Cust Fel ony Arrest (575.
Et hnic Intimdation 2nd (574.
Fraudul ent Use of a Credit Device
> $150 (570.
I ncest (568.
Interstate Fal se | nprison. (565.
Interstate Interference with Legal
Cust ody (565.
Knowi ngl y Bur ni ng/ Expl dng (569.
Leavi ng Scene of Accident, if
injury or >$1000 (577.
Parent al Ki dnappi ng (565.
Passi ng a Bad Check $150 or no
account (570.
Poss. Burglar Tool s (569.
Possession/Delivery of Imtation
Control | ed Substance (195.
Poss/ Del Drug Paraph (195.
Property Danage 1st (569.

Resist/Interfer w Fel ony Arrest
ot her than Flight (575.

Sexual M sconduct 1st if weapon,
ritual, prior convictn (566.

Tamperi ng w Physical Evidence in a
Fel ony Case (575.
Uuw (571.030.1[1][2][3]

225)

030)
156)

068)
1(1)
050)
045)
195)

200)
093)

130)
020)
130)
150)

055)

060)
153)
120)
180)
242)
233)

100)

150)

090)

100)
[4])



CLASS A M SDEMEANCR

Assault 3rd
Assault 3rd agai nst Law Enf

Child Ml estation 2nd
Defacing a Firearm

El der Abuse 3rd
Endangi ng Wl fare of a Child 2nd
Escape from Cust ody

Fraud. Use of Credit Device <$150
Har assnent

Intrastate Fal se | nprisonment
Intrastate Interf w Legal Custody

Leavi ng the scene of an Acci dent,
if noinjury or <$1000 danmge
Littering

Maki ng a Fal se Affidavit

Passi ng a Bad Check <$150

Poss of Altered Driver's Lic

Poss of Imtation Cont. Substance
Poss of Ganbling Device

Poss <35 granms Marijuana

Rec. Stolen Property <$150

Reckl ess Bur ni ng/ Expl odi ng
Resist/Interfer w Arrest by Flight
Ri oti ng

Sexual M sconduct 1st

Sex M sconduct 2nd, if prior conv.
Stal ki ng (1st offense)

St eal i ng Under $150

Tanpering 2nd

Tanperi ng w Physical Evidence in a
M sdeneanor Case

(566.
(571.

(565.
(568.
(575.

(570.
( 565.

( 565.
( 565.

(577.
(577.
(575.
(570.
(311.
(195.
(572.
(195.
(575.
( 560.
(575.
(574.
( 566.
(566.
( 565.
(570.
( 560.

(575.

(565.070.[1][2] [ 4])
(565. 083)

068)
045)

184)
050)
200)

130)
090)

130)
150)

060)
070)
050)
120)
329)
241)
070)
202)
080)
060)
150)
050)
090)
093)
225)
030)
090)

100)

CLASS B M SDEMEANCOR

Ganbling wa M nor (572.020)
Maki ng a Fal se Report (575.080)
Negl i gent Bur ni ng/ Expl odi ng (569. 065)
Patroni zing Prostitution (567.030)
Peace Di sturbance (574.010)
Possessi on of Defaced Firearm (571. 050)
Property Danage 2nd (569. 120)
Prostitution (567.020)
Sexual M sconduct 2nd (566. 093)
Trespass 1st (569. 140)
Unl awful Transactions wa Child (568.070)
U U Wapon (571.030.1[6][71[8]1[9])

CLASS C M SDEMEANCR

Assault 3rd (565.070[3][5])
Attenpted M sdeneanor

Ganbl I ng (572.020)
Sexual M sconduct 3rd (566. 095)

UNGRADED M SDEMEANOR
Poss/ Purchase of Intox Liquor by M nor (311. 325)
| NFRACTI ON
Trespass 2nd (569. 150)



UNGRADED FELONI ES

For ci bl e Rape (566.030) - 5 years to life
For ci bl e Sodony (566.060) - 10 years to life, if injury or weapon

Statutory Rape 1st (566.032) - 5 years to life
Statutory Sodony 1st (566.062) - 10 years to life, if injury or weapon or if victim, 12 years
Armed Crimnal Action (571.015) -3+ years (1lst offense)

GENERAL SENTENCI NG | MPRI SONMVENT  (577. 021)

Fel ony Class A - 20 years + death penalty, life inprisonnent
Class B - 10 years to 20 years
Class C - 10 years nmaxi mum
Class D - less than 10 years
M sdeneanor Class A - 6 + nonths
Class B - 30 days to 6 nonths
Class C - 30 days or less
Infraction No | nprisonnent Authorized

GENERAL CLASSI FI CATI ON  (556. 016)

Fel ony Crime where authorized sentence is nore than 1 year inprisonnent to death penalty
M sdeneanor Crime where authorized sentence is inprisonment of 1 year or |ess

Infraction O fense where authorized penalty is a fine or civil penalty; not a crine



Adj udi catory Hearing

Al l egation

Alternative Detention

Application for
Service ("APP")

Certification

Charge, offense

Comnmi t nent

Del i nquent of fense

Department of Mental
Heal th (" DWVH")

Deputy Juvenile
Oficer ("DIOY)
Det enti on

Di sposi tional Hearing

Di vision of Famly
Services ("DFS")

F-11

GLOSSARY OF TERMS

A fact-finding hearing at which the Court
det erm nes whether the allegations contained in the
petition are true and if sufficient facts exist for
the Court to have jurisdiction to proceed.

The statenent in the petition identifying the

of fense. W talk of "alleging" that the juvenile
has committed an offense. the truth or non-truth
of the allegation is determ ned at the hearing.

The holding of a juvenile by the Famly Court at a
| ocation other than the Detention Center. This may
be Boys Shelter Care, Grls Shelter Care, foster
hormes, or other comunity placenents.

This shows that the referral has been formally
entered in the Court system the actual "app" is a
conputer read-out containing face sheet type of

i nfformati on concerning the juvenile and the

of f ense.

The dismissing of a petition in Famly Court and
permtting prosecution at the adult level. For
certification, the juvenile nust have been at | east
14 years old at the tine of the alleged of fense and
the all eged of fense nust be a felony.

Juvenil e systens' equivalent of "crime".

When Family Court orders a juvenile to a state
facility, Division of Mental Health, or Division of
Yout h Servi ces.

O fense beyond the nature of status offense.

State service set up to handle referrals of persons
wi th designated psychiatric problens. Wrks in
conjunction with local court's juvenile officer for
the wel fare and pl acement of the child.

Oficer of the Court assigned to each child com ng
t hrough the Court system

The holding of a juvenile in confinenent in the
Det ention Center.

Hearing at which the Court hears evidence regarding
the best treatment for the juvenile and enters a
judgnment directing that particular treatnent.

Soci al studies made by the Deputy Juvenile Oficer
may aid the Court in disposition.

The state agency charged with social services. DFS
investigates all hotline reports of abuse or

neglect within the M ssouri Departnment of Soci al
Services, presents information to the juvenile

of ficer and may provide services or refer fanilies
to social service agencies.

The face sheet for juveniles which is used by the
police and is part of the police report.
Frequently, the F-11 is referred to as the "pink
sheet" so naned because of the col or of paper.



Fi ndi ngs

Guardi an Ad Litem
("GAL")

Heari ng

Legal Custodi an

O fense

Petition

Referral

Rel i nqui sh cust ody

Scr eeni ng

Status O f ense

Subpoena

Sunmons

A concl usion by the Judge or the Conmi ssioner that
the allegations contained in the petition are true
or that they have not been proven true and this
mandat es di sm ssal of the petition

A person who is appointed by the Court to represent
the best interests of the child. The GAL is

usual Iy, but need not be, an attorney. GALs
usual Iy are appoi nted where the Court's power to
act is based upon a clained neglect of the juvenile
or absence of proper care, custody or support.

Juvenil e system s equivalent of trial. No jury.
Judge/ Comm ssi oner presides. Lawer, juvenile
officer, parents present.

The individual given the right to care, custody and
control of the juvenile and the duty to provide
food, clothing, shelter, ordinary nmedical care
education, treatnment, and discipline of a juvenile.

The "situation" that brings the juvenile to the
attention of the police or the Fanmly Court.

The | egal statenment showi ng the reason a juvenile
is within the jurisdiction of the Family Court. A
petition is required for holding a juvenile in
detention beyond 24 hours.

The "situation" described in witing by the police
and submitted to the Court. It is the fornal
notice of the juvenile's action to the Court by the
police, school or other facility.

Legal responsibility for child is transferred from
parent to Court, county to state, etc. (Includes
food, shelter, clothing welfare.)

The deci si on- maki ng process that deci des whet her
there is sufficient evidence for a petition to be
filed on the referral charge. This is done by the
Legal Departnent.

O fense which woul d not be considered such if it
were commtted by an adult, e.g., runaway, truancy,
curfew violation, incorrigibility.

The witten |l egal order directing a person or
witness to appear in Court to testify.

The official order to appear in Court. A summons
is hand delivered by the sheriff's departnent. |If
hand delivery is not feasible, registered mail is
used. The sumons contains the petition, which is
the reason for the hearing. The parents each
receive a summons and al so the juvenile, if the
juvenile is 12 years of age or ol der



